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A.  GENERAL/INTRODUCTION


=================================================================





The following HAZARD COMMUNICATION PROGRAM has been prepared and designed to comply with Federal Safety and Health standards developed by OSHA, the Occupational Safety and Health Administration.  The program ensures that employees are informed of safety and health hazards associated with hazardous chemicals in the workplace.  The Hazard Communication Standard, Code of Federal Regulations 29 1910.1200, requires employers to provide chemical hazard training and information to employees who work with these hazardous chemicals.





This program intends to comply with all aspects of the OSHA Hazard Communication Standard through employee workplace training on labeling practices, chemical health and safety hazards, Material Safety Data Sheet (MSDS) interpretation, and general hazard awareness.





         =================================================================  B.  PROGRAM COORDINATION & OBJECTIVES


=================================================================





Direct compliance with the Hazard Communication Standard will involve the cooperation of all employees as well as supervisors and physician(s).  The program will be maintained and administrated by the Program Coordinator.  Program information can also be obtained from the Coordinator.  Training and program update information will be managed and coordinated by the Program Coordinator or your direct supervisor.





Material Safety Data Sheets can be obtained from the Program Coordinator or your direct supervisor and are located in your workplace or an accessible location.  Material Safety Data Sheets are maintained by the Program Coordinator.





The objectives of this program are to provide accurate information and hazard training to maintain a safe work place.





These objectives will be primarily met through initial training, information distributed and proper work practices.  This program provides employees with information and training to increase their awareness of health hazards associated with workplace chemicals and substances.














=================================================================


C.  RESPONSIBILITIES


=================================================================





In order to meet the objectives of the Hazard Communication Program that has been developed, it will be the responsibility of all individuals directly involved to routinely enforce effective safety and health measures in the work place.  Employees must use company provided personal protective equipment (gloves, respirators, eye protection, protective garments) in areas where a hazard is found to be present.





The Supervisor has the responsibility of providing assistance and guidance to employees who have questions on the program and about chemical hazards.  The Supervisor must communicate updated chemical and material hazard information to employees.





The Program Coordinator has the responsibility of managing training information and providing updated information for training of employees.  Employee training will be conducted by Facility Manager. 


 


It is the responsibility of every individual in the work place to maintain adequate safety and health training.





=================================================================


D.  EMPLOYEE TRAINING PLAN


=================================================================


The objective of the training plan is to provide safety and health information and training to employees who come in contact with or use hazardous substances in the course of their employment.  Employees are to receive initial training before starting work with such hazardous substances.  This will be completed in a timely fashion during employment orientation or before transfer to another area or non-routine task location.  The objectives of the training plan are met by emphasizing the following items:





	A.	Employee review of the HAZARD COMMUNICATION STANDARD and the


 		company's written policy.





     	B. 	Review of Hazardous Chemical inventory lists.





     	C. 	Material Safety Data Sheet interpretation, understanding and use.





     	D.  	Location of Material Safety Data Sheets and methods of 


 		obtaining MSDS.








     	E. 	Product labeling systems.





     	F. 	Chemical hazard training and hazard awareness.





     	G.	Chemicals and substances used for specific processes and the hazards of these materials.





     	H.  	Methods employees can take to protect themselves from hazardous conditions.





     	I. 	What the company has done to lessen or prevent exposure to chemicals and 		substances, and procedures to follow if exposure occurs.





Before new hazardous chemicals or substances are introduced into the work area, each employee will receive information and training in the same manner as when newly trained.  In addition, annual training and information will be performed.





New  hazards and updated information will be presented during safety meetings and/or employee meetings with physician(s), supervisor(s) and the Program Coordinator.








=================================================================


E.  HAZARDOUS CHEMICAL INVENTORY


=================================================================


The Hazard Communication Standard requires that a thorough inventory of hazardous chemicals be kept and maintained. The inventory list is a master list of all chemicals which are regulated by the Standard and are known to be hazardous to health and safety.  Listings of the chemicals must also be further classified into their specific departments or locations.





This list should be located with the accumulated Material Safety Data Sheets at the specified locations.





The chemical list must be updated every time a new chemical is received in a work area or when a product is discontinued.  It is the responsibility of the area supervisor to assure that the list is complete and up to date. In addition, it is the responsibility of the Program Coordinator to inform employees of the receipt of new chemicals when received and to include these chemicals on the master list.  If an employee, or supervisor, has a question regarding the inventory list or believes the list is incomplete, he/she should contact the Program Coordinator. 




















=================================================================


F.  MATERIAL SAFETY DATA SHEETS (MSDS)


=================================================================


The Material Safety Data Sheet is a comprehensive notice of information that describes the chemical or substance characteristics (ingredients, physical data, fire and explosion hazard information, health hazard information, etc.).  All material safety data sheets will be received and maintained by the Program Coordinator.  If a MSDS is not provided for a product or substance, the Coordinator must be informed immediately.





It is the responsibility of chemical manufacturers and product importers to prepare accurate and precise information on the MSDS.  The product or chemical supplier in turn will provide the MSDS to the end user or product user.  Under the OSHA Hazard Communication Standard, chemical manufacturers and importers must provide these safety sheets at the user's request.  You, as a user, have the right to view these safety sheets at any time during your work shift.





MSDS MAINTENANCE AND INVENTORY





Any product, substance or chemical suspected of containing any amount of a hazardous substances must be accompanied by a MSDS.  Purchasing personnel will assure that all suspected products received are accompanied by a MSDS.  If no MSDS is provided, personnel will coordinate an effort through the Hazard Communication Program Coordinator to contact the manufacturer, supplier or importer of the product.





No product should be used until its contents have been properly identified through a MSDS. The Program Coordinator will, with the use of the Hazard Communication Standard, determine if the product is exempt from the program. If so, then the  product will be used in accordance with other company safety and health rules.





If the manufacturer, supplier and/or importer refuses  to provide a MSDS on a product which is clearly covered by the Hazard Communication Program, the Program Coordinator will document the incident and send a letter to the refusing party informing them that OSHA has been notified of the refusal to supply an MSDS.








TRADE SECRET INFORMATION ON MSDS





A chemical manufacturer, importer, or producer of a product may withhold a specific chemical identity, including the chemical name  from the material safety data sheet because of "trade secret"  protection.  This means that the product contains a specific element or chemical which is secret to that particular product.  The manufacturer or producer has the right to claim information be withheld as long as the following information is provided on the material safety data sheet:


	1.	Information concerning the properties and effects of the hazardous chemical





	2. 	It is indicated on the MSDS that a specific chemical is being withheld as a trade secret





	3. 	The claim that information is withheld because of a trade secret can be supported





	4.	The chemical identity and information can be made available to health professionals and other designated representatives as outlined in the Hazard Communication Standard.





If it is suspected that chemical information is being falsely withheld from the MSDS by the manufacturer, supplier or importer, the Hazard Communication Program Coordinator will notify the manufacturer of the deficiency and request that the information be provided.  If the information continues to be withheld, the Coordinator will notify the Occupational Safety and Health Administration and request assistance. Similarly, if information is  withheld from the health professional or designated representative, as outlined in the Hazard Communication Standard, the same plan of action will be followed.








EMPLOYEE ACCESS TO MSDS





Material Safety Data Sheets will be kept in the employees immediate work area or Supervisor's office, or with the Program Coordinator.  Employees may access MSDS's at any time during their work shift by notifying their direct supervisor, manager or the Program Coordinator.  The Program Coordinator will inform employees of the location of MSDS's in their work area.





MSDS UPDATING





The Hazard Communication Program Coordinator with the assistance of the physician(s) will be responsible for updating and maintaining Material Safety Data Sheets.





























=================================================================


G.  LABELING AND CHEMICAL INFORMATION


=================================================================





To assure that employees are properly informed of a product's ingredients and hazard information, a labeling and chemical identification system should be created.  The plan requires that all containers, storage tanks and hazardous products received or used by the medical practice be properly identified as required by the Hazard Communication Standard.





Containers must have a label, identifying tag, or marking which states the following:





	1. 	Product name





	2. 	Manufacturer/supplier/importer name and address





	3. 	List of hazardous chemicals contained within





	4. 	Appropriate hazard warning





The appropriate hazard warning identifies any potential health and safety hazards associated with the chemical in the following manner:  "causes skin irritation", "causes lung disease", "corrosive", "acid", "oxidizer" and "reactive".





Personnel responsible for receiving shipments of products containing chemical substances must identify and ensure that the product is labeled, tagged or marked as listed in the above requirements. Substances or products with missing or inadequate labels must be reported to the Program Coordinator before use.





The Program Coordinator will properly attach the appropriate label in accordance with the program, or request labeling from the supplier or manufacturer.





Defaced, damaged or removed labeling must be reported to the Program Coordinator for replacement.





Employees transferring chemicals from the original labeled container to other containers will properly label the receiving container as required in the labeling requirements. 





Employees  shall request labels for receiving containers, unlabeled  containers or inadequately labeled containers by notifying their supervisor or the Program Coordinator directly.  The Program Coordinator will immediately prepare and  distribute the label to the requesting individual.





LABELING SYSTEM





The company labeling system consists of an identification system which contains the following:





	1. 	Product name





	2. 	Manufacturer/supplier/importer name and address





	3. 	Chemical ingredients contained therein





	4. 	Safety warning





	5. 	Health/target organ warning





	6. 	Material Safety Data Sheet number








ADDITIONAL INFORMATION/NFPA RATING SYSTEM





Some products are provided with an NFPA (National Fire Protection Association) Rating label when received by the supplier.  Training is provided on interpretation of this system as outlined in the Training Section.  This system may also be used in addition to the above labeling system.





=================================================================


H.  NON-ROUTINE TASK TRAINING


=================================================================





All employees must be provided with adequate training when they are required to perform tasks not associated with their normal work  duties.  These tasks, "Non-Routine Tasks", include duties such as periodic cleaning of tanks, temporary transfers to other work areas and periodic confined space operations.





=================================================================


I.  HAZARD COMMUNICATION STANDARD


=================================================================


Each employee must review the Hazard Communication Standard in order to understand the requirements and intentions of the regulations.  A copy of the Standard will be supplied by the 


Program Coordinator during training.











=================================================================


J.  INFORMING CONTRACTORS


=================================================================





It is the responsibility of the Program Coordinator to ensure that  all contractors and their employees are informed of the companies  Hazard Communication Program and requirements.  Employees who coordinate activities of on-site contractors must first refer the  contractor to the Program Coordinator.





Contractors must be informed of any hazardous chemicals, substances which may be encountered during their course of work.  In turn,  the contractor must comply with the practice's safety and health  Rules.  The contractor must supply information as to hazards, chemicals and substances, including  MSDS's, to be used during their work.  Contractors must comply with all regulations conveyed  in the Hazard Communication Standard and provide training to  their  employees as outlined in this program.  No contractors may perform on-site work if he/she refuses to comply with these regulations.








=================================================================


K.  TRAINING RECORDS


=================================================================





Employee training records are maintained and updated annually.  Upon completion of training, employees are required to sign a document of training which will be kept on file. Training must be conducted annually and when job assignments change.








=================================================================


L.  HAZARD COMMUNICATION PROGRAM PERSONNEL


=================================================================


	INDIVIDUAL(S) WHO MAINTAIN THE WRITTEN HAZARD  	COMMUNICATION PROGRAM AND PROVIDE EMPLOYEE INFORMATION:


	Manager


	INDIVIDUAL(S) WHO IMPLEMENT AND ORGANIZE EMPLOYEE TRAINING:


	Manager


	INDIVIDUAL(S) WHO PROVIDE MATERIAL SAFETY DATA SHEETS (MSDS) TO 	EMPLOYEES:


	Manager


	LOCATION OF MATERIAL SAFETY DATA SHEETS:


	MSDS BOOK
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